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Monoxenne
0 32lIMTe NEePCOHANBHBIX JaHHBIX paboTHHKOB JIOY

1. O6mue no1oKeHus

1.1. Hacrosiee Monoxenue o 3awure NepcoHankHLIX AaHHbIX paBoTHukos AOY (aanee - Monoxerue)
paspaboTaHo 8 cooTeeTCTBMM C DegepansHbiM 3akoHoM Ne 149-03 oT 27.07.2006 r «O6 uHbopmaLmm,
UHDOPMALIMOHHBIX TEXHONOTUSX U O 3awure uHchopmaLuuy» B pegakyum ot 18 mapra 2019 roga, deaepansHbiv
3akoHom Ne 152-03 ot 27.07.2006 r «O nepcoHansHbIX AaHHbIX> B Peaakyum ot 31 gekabps 2017r; Konctutyuuein
Poccuiickoit deaepauyum u Tpyaosbim Kkoaekcom Poccuiickon degepaymuy, YCTasom 4OWKONLHOTO
oBpasosatensHoro yupexaenus. Mpu cocrasneqnm yuTeHo lNonoxeHue 06 ocobeHHocTax 06paboTku
NEPCOHAMbHBIX AAHHBIX, OCYLIECTBNSEMON 683 UCNONb3oBaHNs CPEACTB aBTOMAaTU3aLMK, yTBEPXKAEHHOE
MocraHoeneruem Mpasutenscrea PO Ne 687 ot 15.09.2008r; TpeGoBaHus k 3aLuTe NepCOHanbHbIX AaHHBIX NPU UX
06paboTke B MHOPMALMOHHBIX CUCTEMAX NepcoHanbHbIX AaHHbIX, YTBEPXKAEHHbIe MocTaHoBneHueM
Mpasurenscraa Poccuiickoit ®eaepaiuu Ne 1119 ot 01.11.2012r.

1.2. lanHoe IMonoxeHue o nepcoxansHblx GaHHbIX pabomHurkos [JOY onpeaensiet oCHOBHbIE TpeGoBaHMs K sawure,
06paboTke, NOPAAKY NOMYUEHNS, XPAHEHWS!, UCTIONb30BAHMUS U Neépeaaun nepcoHanbHbiX AaHHbIX COTPYAHUKOB
AETCKOro caaa, a Taike OTBETCTBEHHOCTb 38 HapyLLEHNe HOPM, PerynupyoLMX 06paboTky 1 3aLUTY NepPCOHanbHbIX
AaHHbIX B OLWKOMbHOM 06Pa3oBaTeNbHOM yupenaeHuu.

1.3. MonoxeHue ycTaHaBnMBaeT OCHOBHbIE NOHATUA U COCTAB NepCcoHanbHbiX AaHHbIx paboTHukos B OY,
PernameHTUpyeT hopmMUpoBaHUe 1 BEAEHUE NUYHBIX A€M, ONPEAENsET NpaBa v 06A3aHHOCTH paboTHukos no
3aluTe NepcoHanbHbIX AaHHbIX, a Taloke 0GS3aHHOCTY COTPYAHUKOB N0 06eCneYeHIIo AOCTOBEPHOCTU
NEPCOHANbHbIX JaHHbIX.

1.4. Llensio HacToswwero Monoxexus o 3awuTe nepcoHanbHbix AaHHbIX paboTHUKOB ABNRETCS obecneyeHue 3auwmTsl
8 [IOY npas u csobog negaroruyeckux paGoTHUKOB 1 oBCnyxXUBaloLWero nepcoHana npu o6paboTtke nux
NEPCOHANbHBIX AaHHBIX, B TOM YMCNE 3aLLUUTLI NPAB Ha HENPUKOCHOBEHHOCT YaCTHO KUSHU, NIUYHYIO TalHy.

1.5. MNpu onpeaenennn o6vema u cogepxanns NEePCOHanbHbIX AaHHBIX paBoTHUKa agMuUHUCTpauusa [JOY
PykoBoacTeyeTca KoHcTuTyymeit Poccuiickoin ®eaepauum, DeaepanbHbIMM 3aKOHaMU U HACTOALMM MoNOXEHMeM.
1.6. MNepcoHanbHbie AaHHbIE OTHOCATCS K KaTeropuu KoHduaeHUMansHom nHpopmaumu. Pexum
KOH(UAECHUNANBHOCTI NEPCOHANBHBIX AaHHBIX CHUMAETCS B cnyyasx 06e3nuuMBaHKs Unu no ucTeyeHun 75 ner
CpOKa XpaHeHWs, ECrIM MHOE He ONPeAEeneHo 3aKOHOM.

1.7. Hacroswee MNonoxeHue ssnsercs BHYTPEHHUM NOKaneHbIM HOpMaTuBHbIM aktom [OY, o6s3aTensHbIM Ans
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0 3aIHUTe MEPCOHAJBHBIX JaHHBIX padoTHUKOB JOY

1. O0mue noJioKeHus

1.1. Hactosiwee MonoxeHune o 3awmuTe NepcoHanbHbIX AaHHbIX paboTHuMkoB [OY (nanee - NonoxeHune)
paspaboTaHo B cooTBeTCcTBUM ¢ PeagepanbHbiM 3akoHOM Ne 149-d3 o1 27.07.2006 r «O6 nHdopmaumu,
MHPOPMAaLMOHHBIX TEXHOOMUAX 1 O 3alumTe nHdopmaumm» B pegakumm ot 18 mapta 2019 roga, PenepanbHbiM
3akoHoM Ne 152-d3 ot 27.07.2006 r «O nepcoHanbHbIX AaHHbIX» B peaakumm ot 31 gekabpsa 2017r; KoHcTuTyumen
Poccuiickon ®epgepaunn n TpyaosbiMm kogekcom Poccurickon ®egepaumm, YCTaBoM AOLIKOMbHOIO
obpasoBaTenbHOro yyupexaenus. Npu coctaBneHnn yuteHo MNMonoxeHne 06 ocobeHHOCTAX 06paboTkm
nepcoHarbHbIX AaHHbIX, OCYLLEeCTBAsieMOn 6e3 MCnonb30BaHNA CPeACTB aBTOMaTU3aLmm, yTBepXKaeHHoe
MocTtaHosneHvem MNpasutensctea PO Ne 687 ot 15.09.2008r; TpeboBaHms K 3awuTe NnepcoHanbHbIX JaHHBIX NPU UX
06paboTke B MHPOPMALMOHHBIX CUCTEMAX MEPCOHASbHbIX AaHHbIX, YTBEPXAEHHbIe [oCTaHOBNEHNEM
Mpasutensctea Poccurickon ®epepaumm Ne 1119 ot 01.11.2012r.

1.2. JanHoe [NonoxeHue o nepcoHarnbHbIx 0aHHbIx pabomHukos [JOY onpenensieT oCHOBHble TpeboBaHUs K 3aLuuTe,
obpaboTke, NOpPAAKY MNOSyYeHUs!, XpPaHEeHWSs], MCMONb30BaHUA 1 Nepeaayn NepcoHanbHbIX AaHHbIX COTPYAHUKOB
OEeTCKOro cafa, a Takke OTBETCTBEHHOCTb 3@ HapyLLUEHUEe HOPM, perynupyowmx o6paboTky 1 3almTy nepcoHanbHbIX
OaHHbIX B JOLLUKONIbHOM 00pa3oBaTefbHOM yUpexaeHuu.

1.3. NonoxeHne ycTaHaBnNuBaeT OCHOBHbIE MOHATUS U COCTaB NEPCOHanbHbIX AaHHbIX paboTHukos B [JOY,
pernameHTupyeT (OpMUPOBaHME U BEAEHUE NUYHBIX AEN, OnpeaensieT npasa n 06593aHHOCTM pabOTHMKOB MO
3aLUMTe NepcoHarnbHbIX AaHHbIX, @ Takke 0053aHHOCTU COTPYAHMKOB MO 06ecneyYeHnto JOCTOBEPHOCTH
NnepCcoHarbHbIX AaHHbIX.

1.4. Llenbto HacTosiwero MNMonoxeHnst o 3awmTe NepcoHarnbHbIX AaHHbIX PabOTHMKOB ABMNSETCs obecrneyeHre 3almThl
B [1OY npaB 1 cBo6oa negarormyecknx paboTHUKOB 1 0OCMyXMBatoLLLEro nepcoHana npu obpaboTke nx
NnepCcoHarnbHbIX JAaHHbIX, B TOM Y/CIe 3aluUThl NpaB Ha HEMPUKOCHOBEHHOCTb YACTHOM XXN3HW, NIUYHYIO TalHy.

1.5. Mpu onpegeneHnn o6bema 1 CoOAepKaHNsi NePCOHanbHbIX AaHHbIX paboTHUKa agMuHucTpaums JOY
pykoBoacTteyeTca KoHcTuTyumen Poccuinckon ®epgepauun, PeaepanbHbIMU 3aKOHaMKU 1 HACTOALLMM [oNoXeHeM.
1.6. NepcoHanbHbIe faHHbIE OTHOCATCH K KaTeropmMm KoHUaeHUmansHom nHpopMauun. Pexmum
KOH(PUAEHUMANbHOCTM NEPCOHANbHbIX AAaHHLIX CHUMAETCH B CriyYasx 00e3nuumMBaHusa unm no uctevenum 75 net
CpOKa XpaHeHUs, eCriu MHOe He onpeaeneHo 3aKOHOM.

1.7. HacTtosiee MonoxeHne saBnsieTcs BHYTPEHHUM JMOKalibHbIM HOPMaTUBHbIM akKTOM 0OV, obasaTtenbHbIM Anst



NCMNOJTHEHNA BCEMMU pa6OTHVIKaMVI, nMerLwmnMmn oCcTyn K nepcoHanbHbIM AAaHHbIM COTPYOHMKOB OOLLKOSIbHOIo

0o6pasoBaTenbLHOMO yyYpexaeHus.

2. OCHOBHbIE IOHSATHSA U COCTAB MEPCOHAIBbHBIX TAHHBIX PA0OTHUKOB

2.1. lNepcoHanbHble OaHHbIe - Nobas HPOPMaLMS, OTHOCALLAACS K ONpeaeneHHOMY Unu onpegensieMomMy Ha
OCHOBaHMKN Takow MHopMaLmmn pruandeckoMy nuuy, B TOM Yncre ero hammnumsi, umMsi, OT4eCTBO, rod, Mecsl, Aata 1
MECTO pOXAeHus, a Takke agpec, cemenHoe, counansHoe, MMyLLIECTBEHHOE MOoNoXeHne, obpasoBaHue, npodeccus,
aoxoabl u apyrast UHpopmauus.

2.2. lNepcoHarbHble 0aHHbIe pabomHuka - 3TO MHopMaLus, Heobxoammas 3asegytoemy OY B cBs3u
TPYOOBbLIMY OTHOLLEHUAMM 1 KacatoLascsa KOHKPETHOro CoTpyaHuka. MNoa nHdopmaument o paboTHUKE MOHMMAKTCS
cBefeHnst 0 hakTax, CobbITUSAX N 06CTOATENbCTBAX XU3HM paboTHMKA, NO3BONAOLLME NOEHTUPULMPOBATL €ro
nnYHocCTb. MNMepcoHanbHble AaHHble paboTHUKa COAePXXaTCA B OCHOBHOM JOKYMEHTE NePCOHAnbHOro yyeta
pabOoTHMKOB - NNYHOM Aene paboTHMKa.

2.3. Obpabomka nepcoHarbHbIX 0aHHbIX — 9TO AEeNCTBUS (OnepaLymmn) ¢ NepcoHarnbHbIMU AaHHbIMK, BKoYas cbop,
CUCTEMATU3aLMIO N HAKOMNMEeHWe, XpaHeHne, yTouHeHne (06HOBMEHNE 1 U3MEHEHNE), UCMONb30BaHNE 1
pacnpocTpaHeHue (B TOM Yucre nepegada) nepcoHarnbHbIX AaHHbIX.

2.4. PacnpocmpaHeHue rnepcoHarbHbIX 0aHHbIX - EWCTBUS, HanpaBreHHble Ha nepeaady NepcoHanbHbIX AaHHbIX
onpegeneHHoMy Kpyry nuu (nepegada nepcoHarnbHbIX AaHHbIX) UM HA 03HAKOMIEHME C NePCOHarbHbIMU OAaHHLIMU
HEeOorpaHMYeHHOro Kpyra nuu, B TOM YMcne obHapo4oBaHMe NepcoHarnbHbIX AaHHbIX B CpeacTBaX MacCcoBOM
MHopMaL K, pasmMeLLieHre B MUHPOPMALMOHHO-TENEKOMMYHUKALMOHHBIX CETAX UMW NpeaoCcTaBeHne A0CTyna K
nepcoHarbHbIM AAHHLIM KakMM-1IMGO MHBIM CNOCOOOM.

2.5. Ucnonb3oeaHue nepcoHarnbHbIX 0aHHbIX - LENCTBUS (Onepawmm) ¢ NepcoHarnbHbIMU AaHHBIMU, COBEPLUaeMble
OOV B uenax npuHATUSA peLleHnn U COBEPLLEHNS UHbIX AEACTBUI, NOPOXAAKLLNX OPUAMNYECKME NOCNEACTBMS B
OTHOLLEHMM paboTHUKa 1Ny Apyrux nuu, 6o nHLIM 06pa3om 3aTparvBaloLLMx npaea u cBoboAbl paboTHMKa KUK
Apyrux nuy.

2.6. ObwedocmynHble nepcoHaribHbie OaHHbIE - NepCOoHarbHble AaHHble, 4OCTYN HEOrPaHUYEHHOTO Kpyra nuL, K
KOTOPbIM MPeaoCTaBrieH ¢ cornacus paboTHMKA UK Ha KOTOpblE B COOTBETCTBUM C dheeparibHbIMU 3aKOHaMMN He
pacnpocTtpaHsieTca TpeboBaHue cobniogeHns KOHpUaAEHUNANbHOCTH.

2.7. B coctaB nepcoHanbHbIX JaHHbIX paboTHuka OY BxoaAaT:

aHkeTHble U Brorpadumyeckne aaHHble;
obpa3soBaHue;

CBeAeHUsi O TPYAOBOM M OBLLEM CTaxe;
CBEe[EHUsi 0 COCTaBe CeMbM;

NnacnopTHble AaHHbIE;

CBEAEHUSI O BOMHCKOM y4eTe;

cBefeHusi 0 3apaboTHON NnaTe COTPYAHMKA;
CBe[eHUsi 0 coumarnbHbIX NbroTax;

cneunanbHOCTb;



3aHMMaemast 4OMKHOCTb;

agpec MecTa XMTenbCcTBa M TenedoH;

MecTo paboTbl Unu y4ebbl YIEHOB CEMbU U POACTBEHHMKOB;

coepxaHve Tpy4oBOro 4orosopa;

NOANMTUHHUKK N KONUK NPUKA30B;

NUYHOoe [erno 1 TpyaoBas KHUXKKa COTPYAHUKE;

OCHOBaHMA K NpuKasam;

MaTtepuarnbl No NOBbILLIEHNIO KBaJ'II/I(*)I/IKaLI,VIVI 1 nepenoaroToBke COTpyaHUKa, ero artrecrauum, Cﬂy)Ke6HbIM

paccnegoBaHnAM.

2.8. JlnyHoe geno paboTtHuka JOY HaxoauTcsa B JOKYMEHTaLUMU Oenonpou3BOANTENS U COCTOUT U3 CNeayioLmx

OOKYMEHTOB!

aHkeTa;

aBTobuorpacus;

KOMun JOKyMeHTOB 06 ob6pasoBaHuy;

KapToyka opmbl T-2;

KOnus npukasa o npuéme Ha pabory;

TPYAOBOW O0roBOp;

OOKYMEHTbI, CBA3aHHbIE C NEPEBOAOM U NepemeLLeHneM paboTHMKa (KonMK NprKasos, 3asBneHnst paboTHuKa 1
T.M.);

BbINUCKM (KOMWUW) U3 AOKYMEHTOB O NMPUCBOEHMMN NMOYETHBIX 3BAHWUI, YY4EHOW CTEMNEHU, HAarpaXXaeHnn
rocyfapCTBEHHbIMW Harpagamu;

KOMWW HarpagHbIX NMCTOB;

aTTeCTauUMOHHbIE JIUCTI;

KOMWUN MPUKA30B O MOOLLPEHUSIX, B3bICKAHUSX;

3asBneHue paboTHvKa 06 yBONbHEHUN;

Konus npukasa o6 yBONMbHEHUN;

3asBneHue paboTHvka 06 o3HakoMneHun ¢ gokymeHtammn JOVY, ycTaHaBnmBaoLWyMm nopsiaok 06paboTku
nepcoHarbHbIX aHHbIX pabOTHUKOB, a Takke O ero npaBax U 0693aHHOCTSX B 3TOM 06nacTy;

Apyrve OOKYMEHThI, HaXOXAeHne KOTOpbIX B MMYHOM Aene byaet npusHaHo LenecoobpasHbiv;

B NMYHOE Aeno paboTHUKa AOLIKONbHOrO 06pa3oBaTENBHOMO YYpEeXAEeHMSs BKITHOYAETCs Takke ONMUchb BCEX

[OKYMEHTOB, HaxoOsLLMXCA B Aene.

2.9. Pa3melleHne Ha ourumanbHOM canTte doTorpaduii paboTHUKOB, BUAEO C pabOTHMKaMU COTPYAHUKN
paspeLualoT nyTem NpeaocTaBneHns cornacus Ha o6paboTKy NepcoHanbHbIX AaHHbIX, @ TaKKe COrnacHo NPUHATOMY
Monoxennto 06 ocpumumansHom cante JOVY.

2.10. MNMepcoHanbHble AaHHble paboTHrka [JOY sBns0TCS KOHUAEHUManeHOM nHopmMaumen n He MoryT ObITb

Mcnosnb3oBaHbl COTPyAHUKAMUN OOLLKOSTIbHOIo o6paaoBaTeanoro yypexaeHusa B NUYHbIX Lenax.
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3. llopsiAok nmoJiyueHusi, 00padOTKH U Nepeaavu MepcoOHANbHBIX JAHHbBIX
padorHukos 10Y

3.1. MNopa obpaboTkon nepcoHanbHbIX AaHHbIX paboTHMka JOY noHMmMaeTcsa nonyyeHue, XxpaHeHune,
KOMOUWHVpOBaHWe, nepegaya unu noboe Apyroe NCnornb30BaHMe NepCcoHarnbHbIX AaHHbIX COTPYAHUKA AOLIKONBHOrO
06pas3oBaTenbLHOMO yUYpexaeHus.

3.2. B uensax obecneyeHns npaB 1 cBoOO4 YenoBeka 1 rpaxgaHrMHa npy obpaboTke nepcoHanbHbIX AaHHbIX

paboTHMKa 00s3aHbl cobNaaTbCA crneayoLlme obume TpeboBaHus:

3.2.1. MNMony4yeHwne, xpaHeHne, KOMOMHMpPOBaHWe, Nepeaaya Unu Nobdoe Apyroe UCMonb30BaHe NepPCOHaNbHbIX
AaHHbIX paboTHuka JOY MOXeT OCyLLeCTBNATLCS UCKMOYUTENBHO B Liensx obecneyeHms cobniofeHnsi 3aKoHOB U
WHbIX HOPMATUBHbIX NPaBOBbIX aKTOB, COAENCTBUS paboOTHMKaM B TPYyAOYCTPOUCTBE, 0OYYEHUN U NPOLBMKEHUN MO
cnyxbe, obecneyeHnst NM4Ho 6€30MacHOCTM COTPYAHMKOB, KOHTPOMS KONMYECTBA M Ka4eCTBa BbIMOITHAEMOM
paboTbl n obecneveHns COXpaHHOCTU MMYLLIECTBA.

3.2.2. MNpwu onpegeneHnm obbeMa 1 cogepxaHusi, obpabaTbiBaeMbiX NePCOHanbHbIX AaHHbIX paboTHUKa
3aBenytowmii JOY pomkeH pykoBoactBoBaThes KoHcTutyumen Poccuiickon ®enepaummn, TpyaoBbiM KOOEKCOM U
MHbIMK PefepanbHbIMK 3aKOHaMM.

3.2.3. Bce nepcoHarnbHble faHHble paboTHUKA Nony4arTest Y Hero caMmoro. Ecnu nepcoHanbHble AaHHble
coTtpyaHuka JOY BO3MOXHO MOSNYy4MTb TOMBKO Yy TPETLEN CTOPOHbI, TO PAaOOTHMK AOMKEH ObITb YBEAOMIIEH 06 3TOM
3apaHee, 1 OT Hero JOJKHO ObITb MONy4YeHO NMCbMEHHOE cornacue.

3.2.4. 3aBenyoLwnii JOLIKONbHBIM 06pa3oBaTenbHbIM YYpeXxaeHneM A0MKEH coobLWmnTbL paboTHKKY O Liensx,
npeanonaraemblX UICTOYHMKaX U cnocobax nonyyYeHns NepcoHarnbHbIX AaHHbIX, @ TakKe 0 XapaKTepe noanexalimnx
NonyYeHUo NEPCOHanNbHbIX AaHHbIX 1 NMOCNEACTBUAX OTKa3a COTPyAHMKa AaTb MMCbMEHHOE cornacue Ha ux
nonyyeHue.

3.2.5. He ponyckaeTcst nonyyeHune n obpaboTtka nepcoHarnbHbIX aHHbIX paboTHuka JOY o ero nonutnyeckux,
PENUIMO3HbIX Y MHbIX YOEXAEHNSX N YACTHOM KU3HU, @ TaKXKe O ero YreHCTBe B 06LLIECTBEHHbIX 00 beAUHEHNAX UK
€ro NpochCo3HON AEATENBHOCTH, 33 UCKMOYEHNEM CIy4aeB, NpeayCMOTPEHHbIX 3aKOHOA4ATENbLCTBOM Poccuinckon
degepauun.

3.2.6. PaboTopaTtenb He MMeeT NpaBo nony4vaTtb U obpabaTeiBaTe NeEpPCOHanbHbIE AaHHblE paboTHMKa O ero
yneHcTBe B 00LLeCTBEHHbIX 06 bEANHEHMSAX UM €ro NPodCO3HON AEATENBHOCTU, 3a UCKITIOYEHUEM ClyYaeB,
npenycMOTPeHHbIX doefepanbHbIMU 3aKoOHaAMMU.

3.2.7. MNpu NPUHATUN peLLEHN OTHOCUTENBHO PaboTHUKA Ha OCHOBaHWUK €ro NepPCcoHarbHbIX aHHbIX HE JonycKaeTcs
MCMNOMNb30BaHMe AaHHbIX, MONYYEHHbIX UCKIFUYUTENBHO B pe3ynbTaTe UX aBTOMaTM3NpoBaHHOM 06paboTku nnu
3NEKTPOHHOIO NOMyYEHUS.

3.3. MNpuHumMnbl 06paboTkM NepcoHanbHbIX AaHHbIX paboTHMkoB [OY:

3aKOHHOCTW Lienen 1 cnocobos 06pa60TKVI nepcoHarnbHbIX AAaHHbLIX U ,D,06pOCOBeCTHOCTVI;
COOTBETCTBMSA Lenen O6p860TKI/I nepcoHarnbHbIX AaHHbIX LUenaMm, 3apaHee onpeaneneHHbiM U 3adaBf1eHHbIM Npu
c6ope nepcoHanbHbIX AaHHbIX, @ TakXXe NoJIHOMO4YNAM pa60Tan<a, ocyulecrTenatouiero 06pa60TKy nepcoHarnbHbIX

[OaHHbIX;



COOTBETCTBUS 0OBbEMA U xapakTepa obpabaTbiBaeMbix NePCOHarbHbIX AaHHbIX, CNocob6oB 06paboTku
nepcoHarbHbIX AaHHbIX LensiM 06paboTku nepcoHarnbHbIX AaHHbIX;

AOCTOBEPHOCTY NEPCOHarnbHbIX AaHHbIX, UX 4OCTAaTOYHOCTU ANs Lenen obpaboTkun, HeaonycTUMOCTN 06paboTku
nepcoHarnbHbIX AaHHbIX, M3ObITOYHbIX MO OTHOLLEHMIO K LIeNsIM, 3asiBNIEHHLIM Mpu cbope nepcoHanbHbIX AaHHbIX;
HeJonyCTUMOCTM 06beAMHEHNST CO30aHHBIX 41151 HECOBMECTUMbIX Mexay coboi Lenen 6a3 AaHHbIX

MHOPMALMOHHBIX CUCTEM NEPCOHANbHbIX AaHHbIX.

3.4. B cniyyasix, HenocpeacTBEHHO CBS3aHHbIX C BONPOCaMU TPYAOBbIX OTHOLLEHWI, B COOTBETCTBUU CO CT. 24
KoHcTuTyumn Poccuiickoin epepaun BO3MOXHO NofyyeHne n obpaboTka 4aHHbIX O YACTHOM XM3HWU paboTHMKa
[OLLKONbHOro 06pasoBaTeNlbHOrO YYpEXAEHNS TONMbKO C Er0 MMCbMEHHOMO Cornacusi.

3.5. Mpun 06paboTke 1 3awmTe NepcoHarnbHbIX AaHHbIX paboTHuka JOY Heobxoanmo cTporo cobnogatbe JaHHOe
MonoxeHune. K 06paboTke, nepegaye U XpaHEHUO NePCOHanbHbIX AaHHbIX paboTHMKA MOTyT UMETb LOCTYN
COTPYOHMKM LOLLIKONBHOrO 06pasoBaTeribHOMO yUpexXaeHNs.

3.6. Micnonb3oBaHne nepcoHarnbHbIX AaHHbIX BO3MOXHO TOMNbKO B COOTBETCTBUM C LIENAMU, onpeaenmBLlnMm nx
nonyyeHune. MNMepcoHanbHble AaHHbIE HE MOTYT BbITb MCMOMb30BaHbI B LIENSX NPUYNHEHUS] UMYLLLECTBEHHOTO U
MoparibHOro Bpeaa rpaxaaHam, 3aTpyaHeHus peanvsauuy npae 1 cBobog rpaxaaH Poccuiickon Genepavmu.
OrpaHuyeHmne npas rpaxxaaH Poccuiickoit ®enepaummn Ha 0OCHOBE MCMONb30BaHUS MHopMaLnm 06 UX coLmanbHOM
NMPOUCXOXAEHNM, O PAcOBOW, HALMOHAIBHOW, SA3bIKOBOW, PENUIMO3HON 1 NAPTUAHOWN NPUHAANEXHOCTU 3anpeLLeHo 1
KapaeTcs B COOTBETCTBUM C 3aKOHOOATETbCTBOM.

3.7. Nepenava nepcoHarnbHbIX AaHHbIX paboTHUKA AOLLKOSIEHOO 06Pa3oBaTENBHOMO YYPEXKAEHNS BOSMOXKHA TOSbKO
¢ cornacus paboTHUKa B criydasix, TpsiMO NpeaycMOTPEHHbIX 3akoHoaaTenbcTBOM Poccuiickoin denepaumm.

3.8. [Npu nepegayvye nepcoHanbHbIX AaHHbIX paboTHUKa 3aBeayowmn JOY gomkeH cobnogaTth cregywoume

TpeboBaHus:

He coobLLaTh NepcoHanbHble AaHHble paboTHWKA TpeTbel cTopoHe 6e3 NMCbMEHHOro cormnacusi paboTHWKa, 3a
WCKIIOYEHNEM CyYaeB, Koraa 9To HeobxoanMO B LieNsX NpeaynpexaeHns yrposbl XU3HU U 300pOBbio paboTHWMKE,
a Takke B Cryyasix, yCTaHOBMEHHbIX (hefepanbHbIM 3aKOHOM;

He coo6LLaTh NepcoHanbHble AaHHble paboTHUKA B KOMMEPYECKMX LieNnsx 6e3 ero NMcbMEeHHOro cornacus;
npeaynpeanTb NnL, NoNyYaroWwmnx nepcoHanbHble AaHHble paboTHUKA, O TOM, YTO 3TV AaHHbIE MOTYT ObiTh
MCMONb30BaHbl NULLb B LIENSX, NS KOTOPbIX OHW COOBLLEHbI, M Tpe6oBaTb OT 3TUX NUL, NOATBEPXKAEHMS TOr0, YTO
3TO MpaBuIio cobniogeHo. Jluua, nony4yatolme nepcoHarnbHble AaHHble paboTHMKa, 06s13aHbl COBN0aaTh PEXUM
cekpeTHOCTU (KoHduaeHUManbLHocTH). [laHHoe NonoXeHne He pacnpocTpaHsieTcsl Ha 06MeH nepcoHanbHbIMM
[AaHHbIMU PabOTHUKOB B MOPSA/KE, YCTaHOBNEHHOM dheaeparnbHbIMU 3aKoHaMu,;

paspeLllaTb OOCTYN K NepcoHanbHbIM AaHHLIM PABOTHUKOB TOMbLKO CMeLuanbHO YNoNHOMOYEHHBIM NLam,
onpeaeneHHbIM npukasom no OJOY, npy 9TOM ykasaHHble NnuLa A0MKHLI UMeTb NPaBo Mony4YaTh TOMbKO Te
nepcoHarnbHble faHHble paboTHMKA, KOTOpble HeOBXOAVMbI AN BbINOMHEHUS KOHKPETHBLIX (OYHKLINA;

He 3anpalunBaTh MHPOPMALIMIO O COCTOSAHUM 300POBbS PaBbOTHUKA, 3a UCKMHOYEHNEM TEX CBEAEHMUI, KOTopble

OTHOCSITCS K BOMPOCY O BO3MOXHOCTM BbINOMHEHNS1 paBOTHUKOM TPYAOBOW hyHKLMY;



e nepefaBaTb NepcoHarbHble AaHHble paboTHWKA NpeacTaBUTENsIM PabOTHUKOB B NOPSiAKE, YCTAHOBNEHHOM
Tpy£oBbIM KOOEKCOM, M OrpaHuyMBaTh 3Ty MHPOPMaLMIO TOMbKO TEMU NEPCOHANbHbIMU AaHHbIMU paboTHUKa,

KOTOpbIE HeoOX0oaAMMbI 1151 BbINOMHEHNsI YKa3aHHbIMU npeacraBuTenamMmm nx PYHKLMNA.

3.9. MNpun nepenaye nepcoHarnbHbIX AaHHbIX paboTHMKa (B TOM YMCne 1 B KOMMEpPYECKUX Lensx) 3a npegens JOY
3aBefyoLwuii 4eTCKMM CafoM He JOJDKEH coobLaTh 3TN AaHHbIe TPETbEN CTOpoHe 6e3 MMCbMEHHOro cornacus
paboTHMKa, 3a UCKMYEHNEM CIy4aeB, Korga aTo HeobXo0AMMO B Liensix NpeaynpeXXaeHust yrposbl XKM3HU U 300POBbI0
paboTHMKa uUnn B crny4asix, yCTaHOBMEHHbIX doeaepanbHbiM 3aKOHOM.

3.10. MNMepepayva nepcoHanbHbIX AaHHbIX paboTHuKa B npefenax JOY ocylecTBnaeTca B COOTBETCTBUM C
nokanbHbIMU HOPMaTUBHBIMU akTamu yupexaeHunsi, oopaboTka nepcoHanbHbIX AaHHbIX 4ETEN OCYyLLEeCTBNAETCA
cornacHo NMonoXeHuto o 3aLLmTe NepcoHarnbHbIX AaHHbIX BocnuTaHHukoB JOY.

3.11. He ponyckaeTcsa oTBeYaTb Ha BOMPOCHI, CBSA3aHHbIE C Nepefayven nepcoHarnbHON MHopMauum no TenedoHy
unu dakcy.

3.12. Bce mMepbl KOHbMaeHLManbHOCT Npu cbope, 0bpaboTke 1 nepefayvn nepcoHarnbHbIX AaHHbIX COTPYAHMKA

pacnpoCcTpaHAKTCA KaK Ha 6yMa)KHbIe, TaK 1N Ha SNEKTPOHHbIEe (aBTOMaTVISVIpOBaHHbIe) HOoCUTENW NHOPMaLnN.

4. @opmupoBaHHe U BeleHHE JUYHBIX e padoTHUKOB JIOY

4.1. NlnyHoe geno paboTHMKa AOLIKONMbHOro o6pa3oBaTenbHOroO yupexaeHus opmMmpyeTca nocne n3gaHms npukasa
0 ero npuéme Ha paborTy.

4.2. NepBoHaYyanbHO B NMNYHOE AEN0 rpynnuMpyrTCa AOKYMEHThI, coaepXalline nepcoHanbHble AaHHble paboTHMKA, B

nopsiake, oTpakaroLlem npoLiecc npméma Ha paboTy:

e  3asBneHune paboTHMKa O Npueme Ha paboTy;

®  aHKeTa;

e aBTOGMOrpadus;

e  KOMusi Npukasa o Npuéme Ha paboTy B AOLIKOMbHOE 06pasoBaTenbHOe yupexaeHue;

e  pacnucka paboTHuka 06 03HaKoMIeHUW ¢ JokyMeHTammn [JOY, ycTaHaBnMBaoLWwmMm nopsigok o6paboTtku
nepcoHarnbHbIX AaHHbIX paGoTHMKOB, a Takke 06 ero npaBax 1 0653aHHOCTSIX B 3TOWM obracTtu;

e pacnucka paboTHMKa 06 03HAKOMIIEHWUM €r0 C NOKanbHbIMU HOPMATUBHBLIMM aKTamy SOLLKONbHOIO

06pas3oBaTenbHOMO YYPEXOEHUS; BHYTPEHHSIS OMNKUCh.

4.3. Bce [OKYMEHTbI MMYHOTO Aena NoALmBatTcsa B 060Ky obpasua, yCTaHOBMEHHOTO B AOLLKONBHOM
0o6pasoBaTenbHOM yupexaeHnn; Ha 0bnoXxKe JOMKHbI ObITb PaMunusi, UMsi, OTYECTBO COTPYAHMKA.

4.4. JlnyHomy Jeny npvcBavBaeTcst HOMep, KOTOPbIN (OUKCUPYETCH B XypHane y4éta nuyHbIX gen. Homep nuyHoro
Aena coTpyaHvka AEeTCKOro caga NpoCcTaBnsieTcs B BEPXHEM NIEBOM yriy 06noxkn gena.

4.5. K aHkeTe B NIMYHOM fere npuknensaetca gotorpacums padboTHuka (6e3 ronosHoro yoopa) gpopmarta 3x4.

4.6. B nuyHom gene paboTtHuka [JOY BegeTcs BHYTPEHHASI ONUCh, Kyaa 3aHOCSTCA HaMMEHOBaHUS BCEX NOALUNTbLIX
AOKYMEHTOB, aTta VX BKIIOYEHMS B AeM0, KONMYECTBO NMCTOB, a Takke AaTa U3bATusi JOKYMeHTa 13 gena ¢

YyKaszaHueMm nuua, n3basllero JOKyMeHT, U MPUYNHY U3bATUA. B cny4vyae BpeMEeHHOro n3bATna AOKyMeHTa BMECTO
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Hero BKMNaablBaeTCs NUCT-3aMeHUTENb. M3bsTUe JOKYMEHTOB M3 NIMYHOTO Aena NPoM3BOAUTCS UCKITHYUTENBHO C
paspeLueHus 3aBeyoLLero AoLWKONbHbIM 06pa3oBaTenbHbIM yupexaeHmemM. BHyTpeHHAst onvck nognvcbiBaeTcs
aenonpoussoguTenemM, ¢ ykasaHveM AaTbl COCTaBNEHMS.

4.7. Bce [OKYMEHTbI, MOCTynarLme B NMYHOE Aerio, pacnonaralTcs B XPOHONOrMYeCKOM Nopsiake.

4.8. He gonyckaeTcsi BKMOYaTh B JIMYHOE AEN0 AOKYMEHTbI BTOPOCTENEHHOIO 3HaYEHWs, UMetoLL e BpeMeHHble (40
10 neT) CpoKM XpaHeHus, Hanpumep, CNpaBky C MECTa XUTENbCTBA, O COCTOSIHUN 3A0POBbS, O CEMENHOM MONOXEHUN
N ..

4.9. IlucTtbl 4OKYMEHTOB, NOALWNTBLIX B MMYHOE Aerno paboTHUKA OOLIKONBHOrO 06pa3oBaTenbHOro yupexaeHus,
HyMepyloTCSl.

4.10. AHkeTa sIBNAETCS OCHOBHbIM AOKYMEHTOM NNYHOrO Aerna, NnpeAacTaBnsawmum cobor nepeyeHb BONPOCOB O
Buorpadunyecknx gaHHbIX COTPYAHMKA, ero 0bpa3oBaHuK, BbINONHAEMON paboTe ¢ Hayana Tpy4oBOW AeATENbHOCTH,
CeMeNHOM MOSOXEHUN, MECTE NPOMUCKN UMK NPOXMBAHNSA U T.M. AHKeTa 3anonHsaeTcs paboTHUKOM CaMOCTOATENbHO
npu odopMneHnn npuéma Ha paboTy B OOLLKONbHOE 0bpa3oBaTensHoOe yupexaeHue.

4.11. Tpwn 3anonHeHUn aHkeTbl paboOTHMK AOIMKEH 3anonHATL Bce eé rpadbl, Ha BCe BOMPOCH! AaBaTb NOfMHbIE
OTBETbI, HE JOMNYyCKaTb UCMPABEHUI UM 3a4epPKMBaHUA, NPOYEPKOB, MOMAPOK, B CTPOrOM COOTBETCTBUU C 3anncamu,
KOTOpble COAepKaTCH B €ro NMYHbIX JOKyMeHTax. OTpuuaTtensHble OTBEThI B rpadhax aHKeThbl 3anucbiBatoTcs 6e3
NOBTOPEHMS BOMNPOCaA.

4.12. Mpwu 3anonHeHun rpadbl « O6pasoBaHue» cneayert NPUMEHATL cneaywme opMynMpoBKU B 3aBUCUMOCTM OT

TOro, Kakow JOKYMEHT nMeeTcs y paboTHMKA:

«BbICLLEEY;
«HenosrHoe BbiCLueey;
«CcpegHee cneunanbHoOE»;

«HenoJiHoe cpeaHee».

4.13. B rpadhe «bnvxariume poacTBEHHUKMY MEPEYMCRAIOTCA BCe YneHbl ceMbn paboTHuka [OVY ¢ ykaszaHvem
cTeneHu poactea (oTel, MaTb, MYX, XXeHa, CbiH, 0Yb, POAHbIE BpaT 1 cecTpa), Aanee nepevmcnstoTcs bnmnskue
POACTBEHHWKN, NPOXUBAIOLLME COBMECTHO C pabOoTHUKOM. YKasbiBaloTCa hamunums, MMs, OTYECTBO 1 AaTa POXAEHWS
KaXX4oro YrneHa cembh.

4.14. B rpadbe «BbinonHsiemas pabota ¢ Hayana TpyAOBON AeATENbHOCTU» OTPaXatTcs cBeaeHus o paboTe B
CTPOromM COOTBETCTBUM C 3anncaMu B TPYAOBOW KHWXKKE. B TpyOBYyO AeATEeNbHOCTb He BKMYaeTcs BpeMs y4ebbl B
o6ueobpasoBaTenbHbIX LLKOMax, MPOdEeCCUOHaNbHOT-TEXHUYECKMX U APYTUX MPUPaBHEHHbIX K HUM y4eOHbIX
3aBefeHusAX. Bce 3anncy NnponsBoaAaTCs B XPOHOOMMYECKOM NopsiaKe.

4.15. AHKkeTa NoANUCLIBAETCS NMLOM, MPYHUMAEMbIM Ha paboTy, U 4enonpon3BoAMTENEM AOLUKOSIbHOMO
06pas3oBaTenbLHOMO yUYpexaeHnsi Nocrne CBEPKM CBEAEHWN, 3aHECEHHbIX B aHKETY, C COOTBETCTBYHOLLUMMN
AOKYMEHTaMW 1 3aBepSAeTCS neyarbHo.

4.16. Aemobuoepagpusi - [OKYMEHT, CoAepXaLluii onMcaHne B XPOHOOrMYeCKOn NocneaoBaTenbHOCTU OCHOBHbIX
3TanoB XW3HU N AeATeNnbHOCTM NpuHMMaemoro B JOY paboTHuka. ABTobrorpadmsa coctaBnseTcs B MPOU3BOSTbHOWN
dopme, 6€3 NOMapoK 1 UCNPaBIEHWIA.

4.17. OCHOBHbIE MOMEHTbI, KOTOPbIE AOMKHbI ObITb OCBELLEHbI B aBTOBMOrpaduu:




hamunus, UMsi, 0TYECTBO;

4YUCIO, MECSL, U rof pOXAEeHUS;

nony4eHHoe obpasoBaHue (rae, Koraa, B kKakmx y4ebHbIX 3aBeAeHUsX, MO Kakon cneumansHOCTI);
BpEeMsi Hayana TpyaoBON OesATEeNbHOCTY;

NPUYYUHBI Nepexoda Ha Apyroe MecTto paboTbl;

OTHOLLEHME K BOUHCKON 0693aHHOCTU, BOMHCKOE 3BaHuE;

Hanuune NPaBUTENbCTBEHHbIX Harpaz, NooLLPEHNI;

cBefeHNst 0 CeMEeNHOM MOSTOXEHUM N BNN3KNX POACTBEHHUKAX;

Oata CoCTaBlieHUA aBTOGVIOFpaCbVIVI N Nn4Haa noganmncb CoOCTaBiAEeMOro.

4.18. ABTobuorpadumsi, coctaBneHHas npu npueme B JOY, He NoanexuT KoppekTuposke. MNpn He06X04MMOCTH
BHECEHMWS U3MEHEHWI UMK JOMOSTHEHNIA, OHU (DUKCUPYIOTCA Ha OTAENbHOM NUCTE, NoANUCHIBAOTCA paboTHUKOM C
yKkasaHneM faTtbl 1 npuobLuatoTcs K NnepBuYHor asTobuorpadum. B crnyyae 6onblunx nameHeHuin brorpadmnyecknx
OaHHbIX paboTHMKA OT HEro MoXeT ObITb 3aTpeboBaHa 0OHOBMNEHHAs aBTOOMOrpadus.

4.19. ABTOGMOrpacdms He 3aBepseTca NOANUCAMY 3aBeyoLLEro AOLWKONbHbIM 0O6pa3oBaTernbHbIM yupeXxaeHnem
UNn neyaTbHo.

4.20. Konuun gokymeHToB 06 06pa3oBaHMm 3aBepSHOTCS NIMYHON NOAMNMCHIO AEeNONPOoM3BOANTENSA NOCIE CBEPKU UX C
NOAMVUHHUKaMN JOKYMEHTOB.

4.21. INNnyHoe peno BefE€TCst Ha NPOTSHXKEHUN BCeW TPyAoBoOW AesaTenbHocTM paboTHuka JOY. MiameHeHus, BHOCUMble
B NTMYHOE AeNno, AOIMKHbI ObITb MOATBEPXKAEHbLI COOTBETCTBYOLLMMY LOKYMEHTAMMU.

4.22. lenonpon3soguTens NpMHUMaeT OT NPUHUMAeEMOoro Ha paboTy paboTHUKa JOKYMEHTbI, MPOBEPSAET MOSHOTY MX

3arnosIHEHNSI U NPaBUBLHOCTb YKa3biBAEMbIX CBEAEHUI B COOTBETCTBUM C NPEABABMNEHHLIMU UM JOKYMEHTaMM.
5. Y4er u xpaHeHHe ePCOHAIBHBIX JaHHBIX padoTHUKOB [I0Y
5.1. JlnyHble gena, B KOTOPbIX XPaHATCS NepcoHanbHble AaHHble paboTHukoB JOY, ABna0TCa AOKyMeHTaMu «ns

BHYTPEHHEro Nonb30BaHUS».

5.2. JlnyHOE Oerno perMcTprupyeTcsi, 0 YeM BHOCUTCS 3anuck B «KypHan y4éTta nuyHbix geny». XXypHan cogepXuT

cnegyoLme rpadbl:

NopsIAKOBbIA HOMEP NUYHOIO Aena;
hamunus, uMsi, 0T4ECTBO paboTHMKA AOLIKONBHOIO 06pa3oBaTeNbHOMO YUpEXAeHUs;
[laTa NocTaHOBKM [iena Ha y4eT;

AaTta CHATUA gena c yyeta.

5.3. IlnyHble gena pacnonaralTcs B MOPSIAKE COrMacHO MX HoMepam nvbo B andaBUTHOM MopsiaKe.

5.4. MNocne yBonbHeHUst paboTHMKa AOLLIKOMbHOro 06pa3oBaTENbHOMO YUPEXOAEHNS B NIMYHOE Aer0 BHOCATCH
COOTBETCTBYHOLLME LOKYMEHTbI (3aABIIEHNE O PACTOPXXEHUN TPYLOBOr0 AOroBopa, Konms npukasa 0 pacTop)KeHun
TPYAOBOro 4OroBopa), COCTaBMAETCs OKOHYaTeNbHasA On1cb, CaMo NMYHOE Aerno oopmiseTcs u nepegaeTcs Ans
XpaHeHud.

5.5. JInyHble aena coTpyaHUKOB, YBOMEHHbIX 13 JOY, XpaHATCA B apXvBe AOLKONbHOrO 06pa3oBaTenbHOro



yupexaeHus B andgaBMTHOM Nopsiake.

5.6. He nonyckaetcs:

coobuwaTb NnepcoHanbHble AaHHble paboTHUKA TpeTbe CTOpoHe 6e3 NMCbMEHHOro cornacusa paboTHuka, 3a
WCKIMIOYEHNEM CryYaeB, Koraa 3To HeobxoaMMO B LENsIX NpeaynpeXaeHns yrposbl XU3HU U 340pOBbI0 paboTHUKA,
a Takxe B Cryvasix, yCTaHOBMEHHbIX 3akoHoAaTenbcTBOM Poccuiickon denepaunm;

coobLaTb nepcoHasbHble AaHHble paboTHMKA B KOMMEPYECKMX Lensix 6e3 ero NMCbMeHHOro cornacusi;
3anpalumBaTtb MHOPMaLMIO O COCTOSIHAM 300POBbs PabOTHMKA AETCKOrO cafa, 3a UCKIMHYEHNEM TeX CBEAEHWN,

KOTOPble OTHOCATCS K BOMPOCY O BO3MOXHOCTW BbINOMHEHUS1 pabOTHUKOM TPYAOBOW PYHKLMM.

5.7. JocTyn K nepcoHanbHbIM AaHHbIM pabOTHUKOB paspeLlaeTcs TOMNbKO cneLnanbHO YNOMHOMOYEHHBIM NnLam,
npuv 3TOM yKasaHHbIe Nnua AOIMKHbLI MMEeTb MpaBo Mofy4YaTb TONbKO Te NepcoHarnbHble AaHHble paboTHuka JOY,
KOTOpble HeobXxoANMbI NS BbINMOSTHEHUS KOHKPETHBIX OYHKLNN.

5.8. Bce mepbl KOHPUAESHUMANBHOCTN MPU yYeTe U XpPaHEHUW NepPCoHarbHbIX AaHHbIX COTPYAHMKa
pacnpocTpaHATCSA Kak Ha ByMakHble, Tak 1 Ha 3NEKTPOHHbIE (aBTOMATU3NPOBaHHbIE) HOCUTENWN NHAOPMALIMK.
5.9. XpaHeHue nepcoHanbHbIX AaHHbIX AOMMKHO MPOUCXOAMTL B NOPSAAKE, UCKIYatoLWeM UX yTpaTy Unm mx

HenpasomMepHoe ncnofib3oBaHue.

6. locTyn K NepcOHANBHBIM JAHHBIM Pa00THUKOB J1OY

6.1. BHympeHHul docmyn (0OCTYN BHYTPY AOLUKONbHOIO 06pa3oBaTENbHOIO YUYpeXaeHUst).

6.1.1. [paBo gocTyna K nepcoHanbHbIM AaHHbIM paboTHuka JOY MMeloT:

6.1.2. MNepeyeHb nuu, MMeLMX JOCTYM K NepCcoHarnbHbIM AaHHbEIM paboTHUKOB, onpeaenseTcs Npukasom
3aBefyoLero U NMCbMeHHOro 06s13aTenbCTBa O HepasrnalleH NepcoHarnbHbIX JaHHbIX paboTHMKOB.

6.2. BHewHuti docmynn.

6.2.1. K uncny maccoBbix noTpebutenen nepcoHanbHbIX AaHHbIX BHE JOLLIKOSIbHOr0 06pa3oBaTenbHOM0 y4pexaeHus
MOXHO OTHECTMW rOCYAapCTBEHHbIE Y HEFOCYAAPCTBEHHbIE (DYHKUMOHATBbHBLIE CTPYKTYPHI.

6.2.2. Hag30pHO-KOHTPOrbHbIE OpraHbl MMEIT AOCTYN K MHGOPMaLMK TONbKO B cdiepe CBOEN KOMNETEHLUN.

6.2.3. OpraHusauum, B KOTOpble COTPYAHWUK MOXET OCYLLECTBNSATH NEPEYNCIIEHUS LEHEXHbBIX CPEACTB (CTpaxoBble
KOMMNaHUW, HEroCy4apCTBEHHbIE MEHCUOHHbIE hOHAbI, BNaroTBOpMTENbHbIE OPraHM3aLm, KPeAUTHbIE YYpexaeHus),
MOTYT NOMYYnUTb AOCTYN K NEPCOHarbHbIM AaHHBIM paboTHUKA TOMBKO B CIlydae ero MMCbMEHHOrO paspeLleHuns.

6.2.4. [Nepegaya nepcoHanbHbIX AaHHbIX coTpyaHuka [OY apyrum opraHusaumsm:

cBefileHusi 0 paboTatoLemM COTPYAHMKE UMK yXKe YBONIEHHOM MOTyT ObITb NpeAocTaBneHbl ApYroi opraHmsaumm
TOJBKO C NMCbMEHHOrO 3anpoca Ha GrnaHKke opraHM3auun, C NPUNOXKEHWEM KOMUM HOTapuanbHO 3aBEPEHHOTO
3asBreHns paboTHuKa;

nepcoHanbHble JaHHble pa60THvu<a OeTCKOoro caga Mmoryt ObITb npegocTaBiieHbl pOACTBEHHUKAM UMK YfieHaM ero
CeMbM TOJbKO C NMMCbMEHHOIo pa3pelleHna camMoro CoTpyaHuka.

B Crnyyae pasBofa bbiBLias cynpyra (Cynpyr) MMeroT npaBo obpaTnTbCs B AOLWIKONbHOE 06pasoBaTernbHOe

yypexaeHue ¢ NMCbMEHHbIM 3anpocoM 0 pasmepe 3apaboTHON nnaTel coTpyaHuka 6e3 ero cornacus (YK P®).



7. 3amMTa NePCOHANBHBIX JaHHBIX padoTHUKOB JJOY

7.1. Mop yrpo3oi nnm onacHOCTbI0 YTpaThl NEPCOHANbHbIX AaHHbIX MOHMMAETCs eAMHUYHOE UN KOMMIIEKCHOE,
peanbHoe UKW NoTeHUuansHoe, akTUBHOE UM MAacCUBHOE MPOSIBMEHNE 3M0YMbILUIIEHHBIX BO3MOXHOCTEN BHELLHUX
WM BHYTPEHHUX UCTOYHMKOB Yrpo3bl CO3AaBaTh HebGnaronpusaTHbIe cobbITUS, OkasblBaThb AecTabunuavpytoLlee
BO3/ENCTBME Ha 3aLuMLLaemMyto MHopMaLmio.

7.2. Puck yrposbl NobbiM MHPOPMaLMOHHBIM pecypcam CO3AatoT CTUXMIHBIE BeACTBUS, AKCTPEMarbHble CUTyaLmu,
TEPPOPUCTUYECKUE ENCTBUS, aBapUM TEXHUYECKUX CPEACTB U NMUHUIA CBS3W, ApYrMe 0GbeKTUBHbIE 06CTOATENLCTRA,
a Takke 3aMHTepecoBaHHble U He3anHTEPECOBaHHbIE B BO3HUKHOBEHMW YTpo3bl NnLa.

7.3. 3awyuTa nepcoHanbHbIX AaHHbIX NPeACTaBnseT cobol KeCTKO perfiaMmeHTVPOBaHHbI 1 AUHAMUYECKU-
TeXHomnorn4yeckuii npoLecc, NpeaynpexaatoLLmnii HapyLLeHe AOCTYNHOCTU, LLeNOCTHOCTH, JOCTOBEPHOCTU U
KOH(MAEHLMaNbHOCTY NePCOHanbHbIX AaHHbIX U, B KOHEYHOM cyeTe, obecneyrBatoLLmii JOCTAaTOYHO HAOEXHYIO
6e3onacHOCTb MHOPMaLIMK B MpoLecce ynpaBneHYeCcKon U NPOU3BOACTBEHHON AEATENBHOCTY [OLLKOMBHOIO
0bpas3oBaTeflbHOro yupexaeHus.

7.4. 3awyTta nepcoHarnbHbIX AaHHbIX paboTHUKA OT HEMNPaBOMEPHOTO VX UCMONb30BaHWS UMK yTpaTbl AOMKHa ObITb
obecneyeHa 3aBeayowmum JOY 3a cHeT CPeACTB AOLLKOSIBHOrO 06pa3oBaTENbHOIO YUPEXAEHNS B NOPsAKe,
yCTaHOBNEHHOM thefieparnbHbIMK 3aKOHaAMM.

7.5. "BHympeHHss 3auyuma”.

7.5.1. OCHOBHbIM BUHOBHUKOM HECaHKLMOHMPOBAHHOIO AOCTYNa K NepCoHanbHbIM AaHHbIM ABMSETCS, Kak NpaBumo,
nepcoHarn, paboTarLwuin ¢ JoKyMeHTaMu 1 6azamum faHHbIX. PernameHTaums gocTyna nepcoHana K
KOH(MAeHUManbHbIM CBeAeHWsIM, IOKyMeHTaMm 1 6a3am AaHHbIX BXOAWUT B YMCIIO OCHOBHbIX HanpaBneHui
OpraHv3auUMoHHOM 3almThl MHOPMaLMK 1 NpeaHasHavYeHa ans pasrpaHnyeHunst MOSIHOMOYMNIA Mexay
aAMUHUCTPaLMen 1 cneupanMcTamm AOLWKONbHOro 06pa3oBaTeNbHOM0 YUpexXeHUs.

7.5.2. Onsa obecneyeHnss BHYTPEHHEN 3aLLMThl NepCoHaIbHbIX AaHHbIX paboTHmMkoB JOY Heobxoammo cobnogaTb

A0 Me

OrpaHnyeHne 1 pernameHTaums coctaBa paboTHUKOB, (DYHKLIMOHamNbHbIE 06513aHHOCTN KOTOPbLIX TPEOYT
KOH(UAEHUMANbHbIX 3HAHWN;

cTporoe n3bupaTtenbHoe 1 060CHOBaHHOE pacnpeaerneHme AJoKyMEHTOB 1 MHopMauum Mexay paboTHUKamm
OEeTCKOro caaa;

paunoHarnbHoe pasmMeLleHre paboynx mect paboTHUKOB, MPU KOTOPOM UCKIYanock 6bl 6ECKOHTPONbHOE
ncnonb3oBaHve 3almuaemMon HopmaLmu;

3HaHWe paboTHMKOM AOLLKOMbHOIO 06pa3oBaTENbHOMO yYpexaeHns TpeboBaHnin HOpMaTUBHO-METOANYECKMX
AOKYMEHTOB MO 3aLinTe MHopMaLumn 1 COXpaHeHUn TanHbl;

Hannune Heobxo4MMbIX YCIOBUI B MOMELLEHUM Anst paboThbl C KOHPUAEHUMANbHBIMU JOKYMEHTaMM 1 6azamu
[aHHbIX;

onpenerneHne n pernaMeHTauusi coctaBa paboTHMKOB, MMELUX NpaBo AocTyna (Bxoaa) B noMelleHne, B
KOTOPOM HaxoauTCA BblYUCITUTENbHAA TEXHUKA,

opraHunsaums NopsaKa YHUHTOXEHUS nHdopmaumu;

CBOEBPEMEHHOE BbISIBNIEHNE HapYyLLIEeHUs TpeboBaHNIN paspeLuMTenbHON CUCTEMbI [OCTYNa paboTHUKaMK;



e  nu4YHble Aena MOryT BblAaBaTbCs AEN0oNpou3BOaMTENIO (CEKpeTapio) ToNnbKko 3asedytolwum JOY u B
UCKMIOYMTENBHBIX CIyYasX, Mo NMMCbMEHHOMY pa3peLleHuto 3aBeyoLLero AeTCKUM caloM, - PYKOBOAMTENHO

CTPYKTYPHOro nogpasgeneHua (Hanpmmep, npuv NOAroToBke MartepunarnoB Ana atrectaunm paGOTHVIKa).

7.5.3. 3awmTa nepcoHarnbHbIX AaHHbIX COTPYAHMKA Ha SNEKTPOHHbLIX HOCUTENSIX.

Bce nanku, cogepxalime nepcoHanbHble faHHble COTPYAHUKA, AOMKHbI ObiTh 3aLUMLLEeHbl NApoieM, KOTOPbI
coobLaeTcs pykoBoaUTENO CNYXObl yNpaBneHns NepcoHanom 1 pyKoBOAUTENO Cry»0bl MHOPMaLMOHHbIX
TEXHOMNOMNNA.

7.6. "BHewHsis1 3awyuma”

7.6.1. Nopg NOCTOPOHHMM NMLIOM NOHMMAaETCs Noboe N1, He MMEtoLLLEE HEMOCPEACTBEHHOIO OTHOLLEHMS K
peatensHocTn JOY, nocetutenu, paboTHVKM APYrMX OpraHn3aunoHHbIX CTPYKTYpP. [OCTOPOHHME nyLa He JOMKHbI
3HaTb pacnpegeneHne yHKLMn, paboyne NpoLecchl, TEXHOMOMMI COCTaBNeHUsl, 0DOPMIEHNS, BEOEHUS 1
XpaHEHWNst JOKYMEHTOB, NUYHbIX AeNn 1 paboynx maTepmnarnos y Aenonpouns3soantens (cekpetaps).

7.6.2. Insa obecneyeHnss BHELLHEN 3aLLUTbI MePCOHanbHbIX JaHHbIX coTpyaHukoB [1OY Heobxoaumo cobnogaTb psaa,

Mep:

®  MopsiAoK Npuema, yydeTa v KOHTPOns AesATENbHOCTM NoceTUTene;
®  MOPSIJOK OXPaHbl TEPPUTOPUN, 3AAHUIA N MOMELLIEHWI AOLWKOMNbHOrO 06Pa3oBaTENbHOIO YUpEXAEHUS;

o TDEGOBaHVIH K 3aLmTe MHopMaLMM NPU MHTEPBBLIOMPOBAHUA U cobecenoBaHusX.

7.7. Bce nuua, cBA3aHHbIE € nonyvyeHnem, o6paboTKoM 1 3alnTOM NEPCOHArNbHbIX AaHHbIX, 0653aHbl nognucaTb
005a3aTenbCTBO 0 HepasrnalleHn NepcoHarnbHbIX AaHHbIX PabOTHUKOB AOLLKONbHOrO 06pa3oBaTesibHOro
yupexaeHus.

7.8. Kpome mep 3alumThbl NepcoHanbHbIX AaHHbIX, YCTaHOBMEHHbIX 3aKkoHoA4aTeNnbCTBOM Poccuinckon Penepaumm,
3aBeAyLLMIA OOLIKOMbHBIM 0Opa3oBaTenbHbIM yUpeXaeHeM, a Takke COTPYAHMKN MOryT BbipabaTbiBaTb

COBMECTHbIE Mepbl 3aLlMNTbl NepCoHarbHbIX AaHHbIX paGOTHI/IKOB.

8. IIpaBa u o0si3anHOCTH padoTHUKOB JIOY 10 3ammuTe X NEPCOHAIBbHBIX

JAHHBIX

8.1. 3akpenneHve npas paboTHMKA, pernameHTpYLLMX 3aLUMUTY ero nepcoHarnbHbIX AaHHbIX, obecneynBaeT
COXPaHHOCTb MOSIHOM 1 TOYHOW MHAOPMAaLIUA O HEM.

8.2. PaboTHMKM AOMKHBI BbITb 03HAKOMIEHbI NMOA PACMNUCKY C AOKYMEHTaMM AOLIKONbHOro obpasoBaTenbHOro
yyYpexaeHusi, ycTaHaBNMBaLLMMM NOPSA0oK 06paboTku NepcoHanbHbIX AaHHbIX pabOTHUKOB, a Takke 00 Ux npaBax
1 06s3aHHOCTSIX B 3TON obnacTu.

8.3. PaboTHWK AOLWKONBHOro 06pa3oBaTenbHOrO yupexaeHusi 0653yeTcst NpeoCTaBnaTh NepCoHarbHble AaHHbIE,
COOTBETCTBYIOLUMNE OENCTBUTENBHOCTU.

8.4. PaboTHMK nmeeT npago:

o Ha NOJHy MHOPMALMIO O CBOMX NEPCOHAsbHbIX JaHHbIX U o6pa60TKe 3TUX AaHHbIX;



cBobogHoro 6ecnnaTtHoro 4ocTyna kK CBOUM NepCoHarnbHbIM AaHHbIM, BKIOYasi NPaBo Ha NosflyvyeHne Konui noboi
3anucu, cogepxallern nepcoHarnbHble AaHHble paboTHMKA, 32 UCKINIOYEHNEM CnyvaeBs, NpeayCMOTPEHHbIX
3akoHogaTenbcTBOoM Poccuiickon ®enepaumu;

Ha onpefeneHve CBoMX npeacTaBuTeNnen Ans 3alimTbl CBOMX NEPCOHANbHbIX AAHHbIX;

A0CTyNa K OTHOCALUMMCS K HEMY MEAULMHCKUM OAaHHBIM C MOMOLLIbI0O MEAULIMHCKOrO creyuanncTa no cBoemy
BbIGOPY;

TpeboBaTb UCKIMOYUTL UMK UCNPaBUTb HEBEPHbIE UM HENOMHbIE MEPCOHanbHbIE AaHHbIE, a TaKkke AaHHbIE,
obpaboTaHHbIe C HapyLLeHneM TpeboBaHuiA;

npu oTkase 3asegytowiero JOY NCKMOUNTb UK UCMIPaBUTb NEPCOHanbHble AaHHblE paboTHMKA MMEET NpaBo
3asBUTb B MMCbMEHHOM (hopMe 3aBeaytoLemMy O CBOEM HECOrnacum ¢ COOTBETCTBYHOLLMM 060CHOBaHMEM Takoro
Hecornacusi;

nepcoHarbHble AaHHble OLIEHOYHOro Xapakrtepa paboTHMK AETCKOro caga MMeEeT NpaBo AOMNONHUTL 3asiBIEHNEM,
Bblpa)atoLLMM ero CO6CTBEHHYO TOYUKY 3pEeHMS;

TpeboBaTb M3BELLEHNS 3aBEAYHOLUM OETCKMM CaloM BCEX NUL, KOTOPbIM paHee Obinn COOOLLEHbI HEBEPHbIE NN
HenormHble NepcoHanbHble AaHHble paboTHMKA, 060 BCEX MPOM3BELAEHHbIX B HAX UCKITHYEHUNAX, NCMPaBNEHUAX
UINN JOMNOMHEHUSIX;

obxanosatb B cyae nobble HenpaBoMepHble AEUCTBUIA U 6e3aecTBUA 3aBeAyoLL Eero OLWKONbHbIM

06pa3OBaTeJ'IbeIM ydpexageHunem npu 06pa60TKe 1 3alnTe ero nepCcoHarnbHbIX AaHHbIX.

8.5. B uensx obecnevyeHnss JOCTOBEPHOCTM NePCoHasbHbIX AaHHbIX paboTHmkn JOY 06s3aHbl:

npu ocpopmMreHnn Ha paboTy NpeacTaBnATb 4OCTOBEPHLIE CBEAEHUS B MOpsAKe U 0ObEME, NPeayCMOTPEHHOM
HacToswuM MonoxeHneM o 3almTe NepcoHanbHbIX AaHHbIX paboTHmkoB [JOY (neTckoro caga) un
3akoHogaTenbcTBOM Poccuiickon ®enepaumu;

B Crly4ae M3MEHEHUs1 CBOMX NEePCOHanbHbIX AaHHbIX, coobLaTe 06 3TOM 3aBeayloLLeMy AETCKUM CaZoM B

TeyeHne 10 gHen.

8.6. PaboTHuku ctaeat 3aseaytowlero JOY B M3BECTHOCTb 06 U3MEHEHUN (DaMUITMKN, UMEHU, OTYECTBA, AATbl
POXOEHWS, YTO MOMyYaeT OTPaXXeHNE B TPYOOBOM KHWDKKE HA OCHOBAHWUM NPeACTaBEeHHbIX JOKYMEHTOB. [Mpu
HEeOOXOAMMOCTU U3MEHSOTCA AaHHble 00 06pa3oBaHMK, Npodeccuu, cneumanbHOCTM, MPUCBOEHUN HOBOTO paspsaa
n np.

8.7. B uensix 3almTbl YaCTHOW XXM3HW, TMYHOM U CEMENHON TarHbl PabOTHUKN HEe AOMKHbI OTKa3bliBaTbCsl OT CBOErO
npaea Ha 06paboTKy NepCcoHanbHbIX AAHHbIX TOMBKO C MX COrMacusi, MOCKOSTbKY 3TO MOXET MOBMeYb NPUYMHEHME

MoparbHOro, MaTepuansHoro Bpeaa.

9. OTBEeTCTBEHHOCTH 32 pasrianieHne KOHPpuAeHuaIbHOIH HHGOpMAaLNH,

CBSI3AHHOM € MEPCOHAJBbHBIMY JAHHBIMH padoTHHKOB JOY

9.1. lNepcoHarbHasi o0meemcmeeHHOCMb - OAHO U3 rMaBHbIX TpeBOBaHMI kK opraHn3aumm yHKLMOHNPOBAHUS
CUCTEMbI 3aLUUThI MEepCcoHarnbHOM MHopMaumMn 1 obasaTenbHoe ycrnosue obecnedeHns ahheKTUBHOCTY STOW

CUCTEMbI.



9.2. 3awuTa npaB paboTHMKa, YCTAaHOBMNEHHLIX 3aKkoHoAaTensctBoM P® 1 HacTosiwmm MNonoxeHnem o 3awuTe
nepcoHarnbHbIX AaHHbIX paboTHukoB JOY, ocyllecTBnAeTCs CyA0OM B LeNnsx npecevyeHns HenpaBoMepHOro
MCNONb30BaHUA NepCoHanbHbIX AaHHbIX paboTHMKA, BOCCTAHOBIEHNS HApPYLLEHHbIX NPpaB U BO3MELLeHUs
npuvyYnHeHHoro yuepba, B TOM Yncrne mopanbHOro Bpeaa.

9.3. Kaxabin coTpyaHMK AOLLIKOMNbHOrO 06pas3oBaTenbHOr0 yuYpexaeHus, nonyyaroLmn ans padboTsbl
KOHUAEHUManNbHbIN JOKYMEHT, HECET €QUHOMMNYHYI0 OTBETCTBEHHOCTb 32 COXPAHHOCTb HOCUTENSA U
KOH(UAEHUManNbHOCTb MHGOPMALUK.

9.4. INuua, BUHOBHbIE B HapyLLEHUN HOPM, PErynMpyoLnx nonyvyeHe, obpaboTky 1 3almTy NnepcoHanbHbIX JaHHbIX
paboTHUKa, HECYT OUCLMNINHAPHYIO, aAMUHUCTPATUBHYIO, FPaX4aHCKO-NPaBOBYO UMW YIONOBHY OTBETCTBEHHOCTb
B COOTBETCTBMM C (hegepanbHbiMu 3akoHamu Poccuiickon ®eaepaumu.

9.5. 3a HencnonHeHve unNu HeHaanexatiee UcnonHeHne paboTHUKOM MO ero BUHE BO3MOXEHHbIX Ha HEro
obs3aHHOCTEN Mo COBNIDAEHMIO YCTAHOBIIEHHOIO nopsiaka paboThl CO CBEAEHUSIMU KOHPUAEHUMANbHOIO Xapaktepa
3asegytowmii JOY BnpaBe NpUMeHATb NPefyCMOTPEHHbIE TPYAOBbLIM KOAEKCOM ANCLMNIMHAPHbIE B3bICKaHUS.

9.6. JomKHOCTHbIE NMLa, B 0083aHHOCTb KOTOPbIX BXOAMT BEAEHUE NepCoHanbHbIX AaHHbIX COTPYAHMKA, 00s3aHbI
obecneunTb KaXaoMy BO3MOXHOCTb O3HAKOMIEHMS C AOKYMEHTaM1 U MaTepvanamm, HenocpeacTBEHHO
3aTparmBarLUMK ero npaea 1 cBo6oabl, €Cr MHOE He NpeayCMOTPEHO 3aKOHOM. HenpaBoMepHbI 0Tka3 B
npeaocTaBneHnm cobpaHHbIX B YCTaHOBMNEHHOM MopsiaKke AOKYMEHTOB, NMMbo HECBOEBPEMEHHOE NMpeaoCcTaBneHne
Takux AOKYMEHTOB UIM UHOW MHpOpMaLMmn B Criydasx, MpeayCMOTPEHHbIX 3akoHOM, Nnbo npeaocTaBneHvne
HEMOHON NN 3aBEA0MO NTOXHOW MHPOPMaLIMK - BIIEYET HaNOXEHNe Ha OOIMKHOCTHBIX UL, aaMUHUCTPATUBHOTO
wtpada B pasmepe, onpegenseMomMm Kogekcom 06 agMMHUCTPATMBHBIX NPaBOHAPYLLEHUSIX.

9.7. B cooTBeTCTBUM C ["pagaHCKMM KOOEKCOM MLa, HE3aKOHHBIMW MeTOAaMM NornyyYmBLUNE MHAOPMALIMIO,
COCTaBNALLLYH CMyXeOHy0 TaiHy, 0653aHbl BO3MECTUTb NPUYMHEHHbIE YObITKN, MPUYEM Takas e 0053aHHOCTb
BO3naraeTcsi U Ha paboTHMKOB.

9.8. YronoBHasi OTBETCTBEHHOCTb 32 HApYLUEHNE HEMPUKOCHOBEHHOCTM YAaCTHOM XU3HU (B TOM YMCNE HE3aKOHHOE
cobvpaHune unm pacnpocTpaHeHne CBEAEHUA O YACTHOM XU3HU NnLA, COCTABIISIOLLErO €ro JIMYHYH UM CEMENHYHO
TanHy, 6e3 ero cornacusi), HenpaBoOMEPHbIN JOCTYMN K OXPaHSEMOWN 3aKOHOM KOMMbIOTEPHON MHGOPMaLNK,
HenpaBOMEPHBIN 0TKa3 B NpeAoCcTaBrneHnm cobpaHHbIX B yCTaHOBNIEHHOM NMopsake JOKYMEHTOB U CBeAeHUA (ecnu
3TV AESHUS NPUYUHUNY BPEL NpaBaM U 3aKOHHbIM UHTEpPEecam rpaxkaaH), COBEPLUEHHbIE NMULIOM C UCMOSb30BaHNEM
CBOEro cnyxebHOoro NonoXeHnst HakasbiBaeTcs WTpadom, NMMbo NuLIeHnem npasa 3aHMMaTb ONpeaerieHHble
OOJIMKHOCTU UINN 3aHMMATbCS ONpeaerieHHON OeATEeNbHOCTLI0, Mo apecTom B cooTBeTcTBMM ¢ YK Poccuickon
depepayun.

9.9. HenpaBoMepHOCTb AeATENBHOCTU OPraHOB roCy4apCTBEHHONM BNAcTU 1 OpraHv3auui no coopy m

MCNONb30BaHMIO NepCoOHalbHbIX AAHHbIX MOXeT ObITb yCTaHOBIeHa B Cy,Cl,e6HOM nopsaake.

10. 3aka04YuTeIbHbIEC MOJOKEHUA

10.1. HacTosiee MonoxeHwne o 3awmTe 1 06paboTke nepcoHanbHbIX aHHbIX PAaOOTHUKOB SIBNSIETCS NTOKanNbHbIM
HopmaTtuBHbIM aktoM [OY, npuHumaeTca Ha O6Liem cobpaHum paboTHMKOB, cornacoBbiBaeTcs ¢ [podcoto3HbIM
KOMUTETOM U yTBepxaaeTcs (NMMbo BBOAMTCSA B AEMCTBME) MPUKA30M 3aBeayHLLEro AOLIKOSIbHbIM 06pa3oBaTefibHbIM

yupexaeHmem.



10.2. Bce nameHeHusi 1 JONoOMnHeHus1, BHOCKMMble B HacToswee [NonoxeHve, opopMnsioTcsa B MMCbMEHHON hopMe B
COOTBETCTBUM AENCTBYIOLLMM 3akoHoA4aTenbCcTBOM Poccuinckon ®enepaumm.

10.3. MNonoxeHne NpMHNUMaeTCst Ha HeonpeAeneHHbIN CPoK. VIsMeHeHnst n AononHeHus K MNMonoxeHuo NpuHMMatoTes
B nopsgke, npegycmotpeHHoM n.10.1. HacToswero MonoxeHus.

10.4. Mocne npuHATKA MNonoxeHnsa (N1 M3MEHEHUN U JOMONHEHNI OTAENbHBIX NYHKTOB 1 pa3aerioB) B HOBON

pefakummn npedblaylias peaakums asToMaTUYeckn yTpaunBaeT cuny.

CoeanacoeaHo ¢ [poghcor3HbIM KOMUMEMOM

MpoTokon ot Ne 1 o1 20.01.20 r.
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